Proposal Budget Checklist
ALL PROPOSAL BUDGETS MUST BE REVIEWED AND APPROVED BY THE OFFICE OF RESEARCH AND SPONSORED PROGRAMS BEFORE BEING SUBMITTED TO THE SPONSOR.

The following budget outline is a generalized format that will provide a good basis for most proposals.  Actual budget categories will vary by sponsoring agency.
	1.
	
	Personnel ~ List each position by title and name of employee.  Using annual salary rate and percentage of time to be devoted to project, compute salary to be paid to each individual; using established UM fringe benefits formulas shown below, compute benefits associated with each salary.  An appropriate escalation rate (e.g. 2-5%) may be used to project salary rates beyond the initial fiscal year.  No commitment by the institution and no constraint on the actual rate of increase for an individual is implied by this standard percentage increase procedure.

	
	
	A.  Senior Personnel

	
	(
	principal investigator/project director

	
	(
	co-investigators

	
	(
	faculty/other senior associates

	
	
	B.  Other Personnel

	
	(
	postdoctoral associates

	
	(
	other professionals (technician, programmer, etc.)

	
	(
	graduate students

	
	(
	undergraduate students

	
	(
	other [see Note 1]

	
	
	C.  Fringe Benefits

	
	(
	project salaries for faculty/staff personnel above  X  current faculty/staff fringe benefits rate*

	
	(
	project wages for student personnel above  X  current student fringe benefits rate*

	
	
	*For current rates, see www.research.olemiss.edu/cms/toolbox/current_rates.

	2.
	
	Travel ~ List travel expenses of project personnel by purpose and show basis of computation.  For conferences or training projects, travel costs for participants (other than UM employees) should be listed in Participant Support.  For UM travel policy, see www.olemiss.edu/depts/procurement/travel1.html.

	
	(
	principal investigator/project director, co-investigators, staff

	
	(
	conference registration fees

	
	(
	transportation (air and/or ground transportation, parking, etc.)

	
	(
	personal car mileage

	
	(
	hotel

	
	(
	meals

	3.
	
	Participant Support ~ For training projects, conferences, workshops, symposia, etc., list number of participants and unit cost for each type of expense.

	
	(
	stipends

	
	(
	travel

	
	(
	subsistence

	
	(
	other

	4.
	
	Supplies ~ List materials and supplies, directly related to project, that are expendable or consumed during course of project; office supplies are generally not allowed but covered by F&A.  [See Note 1]

	
	(
	instructional supplies

	
	(
	laboratory supplies


	5.
	
	Equipment ~ List non-expendable items to be purchased ($5,000 or more per unit).  Expendable items and items costing less than $5,000 per unit should be included either in Supplies or in Other.  Rented or leased equipment costs should be listed in Contractual.  [See Note 2]

	
	(
	any nonexpendable item costing $5,000 or more

	
	(
	any of the following regardless of cost: weapons, 2-way radio equipment, lawn maintenance equipment, cellular telephones, chain saws, air compressors, welding machines, generators, motorized vehicles; 
if purchase value is $250 and greater: cameras and camera equipment, televisions, computers and computer equipment 

	6.
	
	Contractual Services ~ List consultants, contracts, or subcontracts, and/or any other services to be purchased for conduct of project.  [See Note 1]

	
	(
	consultant services (including consultant’s compensation rate, estimated days of service, expenses)

	
	(
	subcontracts (including subcontractor’s budget, and F&A costs or fees) [See Note 2]

	
	(
	lease/rental of equipment

	
	(
	service or maintenance contracts

	7.
	
	Other Direct Costs ~ List costs not covered in other categories, including tuition charges for graduate assistants to be employed on project and supported with grant funds.

	
	(
	publication/documentation/dissemination

	
	(
	graduate tuition remission* [See Note 2 and Note 4]

	
	(
	other

	
	
	*For current rate, see www.research.olemiss.edu/cms/toolbox/current_rates.

	8.
	
	Facilities and Administrative Costs ~ Compute and include full F&A costs (indirect costs or overhead) according to UM’s federally negotiated rates below, unless limited or prohibited by sponsor (sponsor documentation required).

	
	
	Effective through June 30, 2011

	
	(
	Research
- through 06/30/09
	44.0%
MTDC on campus
	26.0%
MTDC off campus

	
	(
	
- after 07/01/09
	43.0%
MTDC on campus
	26.0%
MTDC off campus

	
	(
	Instruction 
	50.0%
MTDC on campus
	26.0%
MTDC off campus

	
	(
	Other Sponsored Activity
	28.2%
MTDC on campus
	16.6%
MTDC off campus

	
	
	
	[See Note 2]
	[See Note 2 and Note 3]

	Notes

	1.  According to OMB Circular A-21, Federal Cost Principles for Educational Institutions, items such as administra​tive and clerical staff, office supplies, postage, duplication, local telephone costs, and memberships should normally be treated as indirect costs.  Direct charging of these items may be appropriate where a major project or activity explicitly requires such costs and they can specifically be identified with the project or activity.  In these cases the costs should be sufficiently justified.  These principles apply only to federal funding; non-federal agencies may allow such costs to be routinely charged as direct costs.  

See http://www.olemiss.edu/depts/contracts/direct%20cost%20charging%20policies.html.

	2.  Modified total direct costs (MTDC) consist of all salaries and wages, fringe benefits, materials and supplies, services, travel, and subgrants and subcontracts up to $25,000 of each subgrant or subcontract (regardless of the period covered by the subgrant or subcontract).  Modified total direct costs shall exclude equipment, capital expendi​tures, charges for patient care and tuition remission, rental costs of off-site facilities, scholarships and fellowships, as well as the portion of each subgrant and subcontract in excess of $25,000.  In addition, recharge center rates (e.g., Supercomputer, Teleproductions, Field Station, etc.) may have to be excluded; check with ORSP.  See http://www.olemiss.edu/depts/contracts/fac%26admin.html.

	3.  Off-Campus definition applies for all activities performed in facilities not owned by the institution and to which rent is directly allocated to the project. Only one F&A cost rate will be used on a project budget. If more than 50% of a project is performed off-campus, the off-campus rate will apply to the entire project.

See http://www.olemiss.edu/depts/contracts/fac%26admin.html.

	4.  Tuition remission for graduate assistants is REQUIRED on grants and contracts unless not allowed by the agency or program. Any variations must be approved by the Vice Chancellor for Research and Sponsored Programs.  See http://www.research.olemiss.edu/cms/orsp/policies/tuition_charges.


